WORKPLACE ALCOHOL POLICY

General statement

There is a clear link between the misuse of alcohol and reduced safety, productivity and efficiency in the workplace. We are aware of the long-term health impacts of excessive alcohol consumption and this policy along with our positive approach aims to raise awareness of the dangers and promote safer drinking amongst our workforce. As a proactive employer we recognise the need to ensure that employees’ use of alcohol does not affect the health and safety of the individuals, their fellow workers or others that they may come into contact with as part of their employment.

This policy aims to ensure that the efficiency and effectiveness of the organisation is not affected by employees’ use of alcohol and helps to create a safe and healthy environment for all employees. It also outlines organisational rules and procedures on alcohol use and provides further guidance and information on the effects and safe drinking levels of alcohol.

The effects of alcohol and drugs can be numerous:-

 (These are examples only and not an exhaustive list).

  a.       absenteeism (e.g. unauthorised absence, lateness, excessive levels of sickness, etc.);

  b        higher accident levels (e.g. at work, elsewhere, driving to and from work); and

  c.       work performance (e.g. difficulty in concentrating, tasks taking more time, making mistakes, etc.).

If your performance or attendance at work is affected as a result of alcohol or drugs, or we believe you have been involved in any drug related action/offence, you may be subject to disciplinary action and, dependent on the circumstances, this may lead to your dismissal.

Application

This policy applies to all employees, contractors and anyone representing or working on behalf of the organisation. It covers all work areas whether inside or outside of the standard work premises

General rules

As an employer we require that all work areas should be free from the influence of alcohol and/or the misuse. To ensure a safe and healthy work environment and to maintain a high level of efficiency and quality for our customers the following rules are in place:

· No employee or contractor should attend or try to work when unfit due to alcohol consumption (whether an employee is fit for work is a matter for the reasonable opinion of the individual and management)
· No employee or contractor shall consume alcohol while at work

Contravention of these rules is a serious matter and the organisation will take disciplinary action that could result in dismissal

Disciplinary action

If an employee breaks the organisations rules regarding alcohol in the workplace, it will be dealt with under the standard disciplinary procedure. If it is suspected, or it is brought to light, that the employee has a medical problem the disciplinary procedure can be suspended pending further investigation. Suspension of the disciplinary may depend on:

· The nature of the alleged offence

· Employee acknowledgement that they are having problems relating to their consumption levels of alcohol and are willing to accept the support of management and undergo recognised supported treatments

Employee support

If an employee informs their manager that they have a problem with alcohol misuse we will endeavour to make available relevant information, advice and specialist support. Any employee who seeks assistance will have the complete assurance of confidentiality at all times. Employees who think they may have a problem or would like to discuss any issues/ concerns should do so with their immediate line manager

This policy has been shared with all employees, board members and contractors and will be made freely available if requested.
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